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SUBJECT: License/Occupational Certification

POLICY: The employer mandates that, if required by the current job, all employees obtain
and maintain a valid license, certificate, permit, or other occupational
certification issued by the state, county, city, or other applicable authority.

A. Employee Responsibilities

1. All employees who must possess a valid license, including a driver
license (as applicable to the position), certificate, permit, or other
occupational certification as required by their position, must
adhere to the provisions of Chapter 425 of the Nevada Revised
Statutes including those provisions relating to paternity
determination and child support.

2. In the event the employee receives notice of revocation or non-
renewal of a license, certificate, permit, or occupational
certification as a result of a violation of NRS 425, s/he shall
immediately notify his/her supervisor. The employee shall not
perform any task for which the license, certificate, permit, or other
occupational certification is required after the license, certificate,
permit, or occupational certification has been non-renewed or
revoked. By statute, the employee has thirty (30) days to satisfy
one of the items listed below:

a. Comply with the court order, subpoena, or warrant;
b. Satisfy any arrears payments due; or

c. Submit to the District Attorney or other public agency a
written request for a hearing.

Failure to satisfy one of the above items will result in the license,
certificate, permit, or occupational certification being revoked or
suspended by the issuing agency.

If the employee has been notified and does not satisfy any noted
deficiency within thirty (30) days from receipt of notice, his/her
renewal license, certificate, permit, or occupational certification,
by statute, will not be approved and will be revoked or suspended
by the issuing agency. This action will remain in effect until s/he
satisfies the deficiency. If the District Attorney schedules a
hearing to review the case, the employee’s license, certificate,
permit, or other occupational certification will remain valid
pending the results of the hearing.

Page 1 of 2



Policy 312
3. Inthe event the employee does not have a valid license, certificate,

permit, or occupational certification, s/he does not meet the job
requirements. Failure to meet the job requirements will result in

termination.
B. Candidate’s Failure to Possess a Valid License, Certificate, Permit, etc.
If a prospective candidate for a position cannot obtain the required license,
certificate, permit, or occupational certification required for the job, s/he will

not be given any further employment consideration. Any job offer, offer of
promotion, or offer of transfer previously made will be withdrawn.

C. Driving Records
The employer may conduct a review of driver license records annually for
those employees required to drive as part of their duties.

RESPONSIBILITY FOR REVIEW: The County Personnel Director and/or Administrative
Officer will review this policy every 5 years or sooner as necessary.

Page 2 of 2



