
 

Storey County Administrative Policies and Procedures 

   

STOREY COUNTY FIRE DISTRICT                 

                   P.O. BOX 603  

      VIRGINIA CITY, NV  89440 

 FACILITIES USE FORM 

 
DATE:________________ 
 
LOCATION REQUESTED   DATES REQUESTED          TIME____   

 
STATION 71- VIRGINIA CITY 

  Station Apparatus Bays (subject to sudden revocation due to inclement weather)   

  Training Building           

STATION 72- HIGHLANDS 

  Station Apparatus Bays (subject to sudden revocation due to inclement weather)     

  North Building Meeting Room           

STATION 74- LOCKWOOD 

  Station Apparatus Bays (subject to sudden revocation due to inclement weather)      

 
Special Equipment Needed (if any):______________________________________________________________________ 
___________________________________________________________________________________________________ 
 
Purpose of Meeting:___________________________________________________________________________________ 
__________________________________________________________________________________________________ 
 
Expected Attendance:____________________________  Will Admission be charged:______________________________ 

 
We hereby certify that we shall be personally responsible, on behalf of our organization for any damage to fire department 
buildings, grounds, or property growing out of the use of said facilities or equipment by our organization.  We further agree to 
assume all liability associated with the use of the facilities and equipment, and to: 
 

 1.  Purchase short term liability insurance for the event(s) mentioned in the above for each day of the event(s) 
 2.  Request a waiver of the insurance requirements as provided for under County Policy 
 3.  A cleaning deposit of $100.00 is required that will be refundable if facilities are left clean, trash is taken away, and tables 

and/or chairs are returned to their original places.  If you move tables around, please put them back where you found them. 
 
Storey County shall be named as the additional insured party and the county shall be held harmless of any claim arising out of 
said event(s). 
 
Organization:________________________________________ Phone:____________________________________ 
 
Address:___________________________________________   City/State/Zip:______________________________ 
 
Signature:__________________________________________  Date:______________________________________ 
 
 
Fire Chief Approval:__________________________________  Date:______________________________________ 
 
Scheduled:_________________________________________  Date:______________________________________ 

 

Storey County Fire District 

Agreement for Building Usage 
 

General Rules and Guidelines Governing the Training Building Usage: 

 

1. No vehicles shall be parked in the fire district driveway, red zones or in a manner to block any 

apparatus from being rapidly deployed. Parking for fire district personnel when responding to 

emergency alarms shall be considered. 

NUMBER:         005 - F1                           

EFFECTIVE DATE:       10-6-09 

REVISED:                      02/20/18 

AUTHORITY:       BOC 

COUNTY MANAGER: PAW_

 __________ 
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2. The on-duty firefighter shall be contacted when you arrive at the facility. This person will open 

the building for you, assure that it is in a neat and tidy state and show you where everything is 

located in the building.  

3. Upon completion of your use you will need to contact the on-duty firefighter again and walk 

through the facility with the attached check off form. After all of the items on the check off form 

have been signed off you will need to sign the bottom of the form as will the firefighter. This 

signature will assure that all items have been addressed. 

4. There shall be no smoking or vaping within county buildings at any time. 

5. Maximum occupancies shall be reviewed with you by the county staff member opening the 

facility. These occupancy loads shall not be exceeded under any conditions.  

6. A cleaning deposit of $100.00 is required will be refundable if facilities are left clean, trash is 

taken away, and chairs/tables are returned to their original places. 

 

 

Chairs returned to a neat and orderly manner (or returned to stacked position)  

Assure nothing is left on tables   

Vacuum or sweep area  

Close all blinds  

Wipe down dry erase boards  

Empty garbage   

Place tables back to their original position (or returned to stacked position)  

Turn off all the lights  

Make sure doors are closed and locked  

 

It is agreed by both parties that the facility was left in a neat and orderly manner. Additionally, both 

parties have inspected the room and found nothing damaged. 

 

 

__________________________________________  ____________________ 

Fire District Signature      Date 

 

 

 

___________________________________________  ____________________ 

User’s Signature       Date 

 

Deposit Fee $ 100.00  Check No.       Date Returned:       

By:  _____________________________ 

 


