






















































3. The employer shall, upon request of DOT agency representatives,
provide the following:

a. Access to the employer's facilities for DOT agency drug and
alcohol program functions.

b. All written, printed, and computer-based drug and alcohol program
records and reports (including copies of name-specific records or
reports), files, materials, data, documents/documentations,
agreements, contracts, policies, and statements.

4. If requested by the National Transportation Safety Board as part of an
accident investigation, the employer shall provide information

concerning post-accident tests administered after the accident.

5. If requested by a federal, state, or local safety agency with regulatory
authority over the employer or the employee, the employer shall
provide drug and alcohol test records concerning the employee.

A. Record Retention Requirements

1. The employer shall keep the following records for a period of five (5) 
years:

a. Records of employee alcohol test results indicating an alcohol 
concentration of 0.02 or greater;

b. Records of employee's verified positive drug test results;

c. Documentation of refusals to take required alcohol and/or drug 
tests (including substituted or adulterated drug test results);

d. SAP reports; and

e. All follow-up tests and schedules for follow-up tests.

2. The employer shall keep records of information concerning drug and 
alcohol test results obtained from previous employers on employees 
that perform safety-sensitive functions for three (3) years.

3. The employer shall keep the following records for a period of two (2) 
years:

a. Records of the inspection, maintenance, and calibration of EBT 
for ; and

b. Records related to the alcohol and drug collection process. These 
include documents related to random selections, reasonable 
suspicion determinations, and post-accident determinations; 
medical evaluations for insufficient amounts of urine and breath; 
and supervisor and employee education and training records.

4. The employer shall keep records of negative and cancelled drug test 
results and alcohol results with a concentration ofless than 0.02 for 
one (1) year.

5. The employer shall maintain these records described in 1 through 4 
above in a location with controlled access.
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