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SUBJECT: COURT LEAVE

II.

Purpose:

To establish guide for Court Leave.

Policy:

The employer will grant court leave to allow employees to serve as juror or a
witness in a court proceeding provided that neither employee nor the employee’s
collective bargaining representative is a party to the action. Employees shall
provide their supervisors with relevant documents verifying the need for court leave
as soon as the need becomes known.

A. Compensation

Subject to the following conditions, eligible employees shall receive their
regular base rate of pay for those hours spent in court and traveling to and from
court when such time occurs during employee’s regular scheduled work days
and hours of work. Casual, seasonal, or temporary employees will be granted
time off without pay. Law enforcement personnel appearing in court as part of
their duties are not affected by this policy.

1.

The employee’s regular rate of pay shall be limited to compensation for
court and travel time which occurs during the employee’s regularly
scheduled hours of work. Court leave will not result in payment of overtime
or be considered as hours worked for purposes of determining eligibility for
overtime, unless the court leave is related to the employee’s job
responsibilities.

Upon completion of jury/court/witness service for which the employee
received his/her regular pay, the employee will immediately forward any
compensation received from the court or other party to the employer upon
receipt. Reimbursements received for out-of-pocket expenses such as meals,
mileage, and lodging may be kept by employees, unless the employer has
reimbursed the employee for such expenses or such expenses were paid by
the employer.

An employee shall not receive pay for the work time missed if s/he is
required to miss work because of court appearances in a matter to which the
employee is a party or to serve as a witness for a party who has filed an
action against the employer. However, the employee may choose to use
his/her annual leave.
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B. Late Start/Early Release

An employee who serving as a witness and is not required to report to court
until the middle of his/her scheduled work day or who is released from
court/jury duty before the end of his/her scheduled work day shall report to
work for the hours which are not required for court duty or for related travel
time.

Employees who are required to report to jury duty will not be required to work
eight hours prior to reporting. If the employee’s service lasts four hours or more,
including time going and returning from court, the employee will not be
required to work between 5:00 p.m. of the day of jury duty and 3:00 a.m. the
following day per NRS 6.190.

III.  RESPONSIBILITY FOR REVIEW: The County Personnel Director and/or
Administrative Officer will review this policy every 5 years or sooner as
necessary.
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